[image: ]ABC RETAIL: MEETING AGENDA
	Purpose:
	

	Date:
	

	Time:
	

	Venue:
	[bookmark: _GoBack]Conference Room A

	Chair:
	

	Minute taker:
	

	Attendees:
	



	Agenda items

	1. 
	Welcome
	Insert duration

	
	

	2. 
	Topic 
	Insert duration

	
	

	3. 
	Topic
	Insert duration

	
	

	4. 
	Topic
	Insert duration

	
	

	5. 
	Topic
	Insert duration

	
	

	6. 
	Topic
	Insert duration

	
	

	7. 
	Topic
	Insert duration

	
	

	8. 
	Topic
	Insert duration

	
	

	9. 
	Topic
	Insert duration

	
	

	10. 
	Meeting close
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